[Tpunoxenune Ned

NucTpykuus AJ151 TEXHHYECKOT0 CleNMAaIuCcTa 00pa3oBaTebHOI
OpraHu3auuu

IIpu moaroToBKe K MpoOBeJEHNUIO HTOTOBOI0 co0ece10BAHMS:

OCYIIECTBUTH cOOp cBeleHUW 00 ydacTHHKaX UTOroBoro codecemopanust (PO
YYaCTHUKOB, HEOOXOJUMOCTh CO3JaHHsSI OCOOBIX YCJIOBHM Uil yYaCTHUKOB HTOT'OBOIO
cobecenoBanusi ¢ OB3, y4acCTHUKOB HUTOTOBOr0 COOECEIOBAHUS - JETEH-MHBAIUAOB U
WHBAJIUJIOB);

noaroroButh B IllTaGe pabouee MecTo, OOOpPYAOBAHHOE KOMIIBIOTEPOM C
IoCTynoM B ceThb «VHTEepHET» W TPHUHTEPOM I TONYYCHHS] W THPAKHUPOBAHUS
MaTepHalloB UTOTOBOTO cobecemoBanus. OpraHu3oBaTh padodee MECTO UISI BHECEHUS
pE3yNIbTaTOB UTOTOBOTO cOOECEI0OBaHUs B CIICHIMAIN3UPOBAHHYIO (hopMmy.

He no3anee yem 3a 1eHb:

MOJITOTOBUTH HEOOXOAMMOE KOJTMIECTBO paO0UYNX MECT B ayIUTOPHUSIX MTPOBEIACHHUS
UTOTOBOTO coOecenoBaHMs, OOOPYIOBAHHBIX CPEACTBAMHU I 3allCH  OTBETOB
Y4aCTHHUKOB UTOTOBOTO co0eceIoBaHMs, THOO HEOOX0IMMOE KOJIMYECTBO TUKTO(DOHOB;

MPOBEPUTH TOTOBHOCTh OOOpYMOBaHWS Ui 3allUCH  OTBETOB YYaCTHUKOB
UTOTOBOTO coOecenoBaHusI (MMPOU3BECTH TECTOBYIO ayJHO3AINCh). AYAHO3aIMCh OTBETOB
HE JIOJDKHA COJIEP’KaTh MOCTOPOHHUX IIYMOB W TOMEX, IoJIoca YYaCTHUKOB HTOTOBOTO
coOeceloBaHMsl M DK3aMEHATOpPa-cOOECEeTHUKA JIOJDKHBI OBITh OTYETIMBO CIIBIIIHBIL.
Ayauo3anucu COXpaHsIOTCS B YacTO HMCIOJB3yeMbIX ayauodopmarax (*.wav, *.mp3,
*mp4urt.n.);

MIPOBEPUTh TOTOBHOCTh pabouero mecra B IlltabGe anms monyueHuss MaTepuanoB
UTOTOBOTO cobecenoBanus (Hamuuue noctyna B ceTh «MHTepHeT», pabodee COCTOSIHUE
NpUHTEpa, HATMYUE TOCTATOYHOTO KOJIM4YecTBa Oymaru);

MOJIrOTOBUTH ~ pabouee MeCTO JUIsi BHECEHUS  Pe3ylbTaTOB  HUTOTOBOTO
co0eceoBaHMs B CIICIIUATIM3UPOBAHHYIO (POpMY;

nonyduth ¢ oduuuansHOoro caiita ®OIBHY «®UIIW» (http:/fipi.ru) n
TUPXUPOBATh B HEOOXOAMMOM KOJHYECTBE KPUTEPUU OLECHUBAHUS HTOTOBOTO
cobOeceI0BaHMs JIJIs1 IKCIIEPTOB.

B 1eHb mpoBe/1eHUsI HTOTOBOIO COOECeT0BAHUS

Ob6ecneunts nonyuenue KM utoroBoro codecenoBanust ot PIIONu nepenats
UX OTBETCTBEHHOMY OpTraHU3aTopy 00pa3oBaTeIbHON OpTaHnu3allny;

OcymiecTBUTh MEYaTh MPOTOKOJOB OKCIEPTa IO OLEHUBAHUIO OTBETOB
YYaCTHHKOB HMTOTOBOTO COOECEIOBaHMs, BEIOMOCTEH y4yeTa NPOBEACHUS HMTOTOBOTO
coOeceoBaHMsI B ayJAWTOPUH, CIIMCKOB YYaCTHHKOB MTOTOBOTO cobOecefoBaHus (nanee
BMecTe — (POPMBI [Tl MPOBEACHHSI HTOTOBOTO cobeceI0BaHuMs ),

[lepenath OTBETCTBEHHOMY OpraHM3aTOPY 00pa30BaTEIbHON OpraHu3auu GopMbl
JUTS IPOBEICHUS UTOTOBOTO COOECeTI0OBaHMS,;

OOecrneunTh BeleHUE ayN03aNnuCcH Oecell Y9aCTHUKOB UTOTOBOTO cOOece0BaHus
C 2K3aMEHATOPOM-COOECETHMKOMB COOTBETCTBUU C ormpeneneHHbiM OUB mopsiakom
OCYILIECTBJICHHSI ~ay[MO3allUCH OTBETOB YYaCTHHKOB HTOTOBOTO cOoOece0BaHuUs
(TOTOKOBasi ayJaMO3aNKCh, MEPCOHANBHAS ayAN03aNICh KAKIOTO yYYACTHHKA UTOTOBOTO
co0ecenoBaHMsI, KOMOMHUPOBAHNE TOTOKOBOM M MEPCOHATBHON ayaHO3auceil.

ITo 3aBepuIeHHN MPOBEIEHHSI HTOTOBOT0 CO0eceOBAHMSA:



http://fipi.ru/

3aBEPIINTh BEACHUE ayAMO3allMCU OTBETOB YYAaCTHUKOB, COXPAHUThH ayAHO3alUCH
U3 KaXIOM ayauTOpUU TPOBEJEHUS UTOTOBOrO colOeceqoBaHUsl, CKOMMPOBATH
ayIMO03allCl HA CBEMHBIM 3JIEKTPOHHBIA HAKONUTENb Ui MOCIEAYIOIIEHn Nepenayu
OTBETCTBEHHOMY OpPTaHM3aTOpy O0pa3oBaTEeNbHON opranu3anuu. HanmMmenoBanue Qaiina
JOJKHO COJepKaTh JlaTy MPOBEACHHS MTOrOBOrO cobeceqoBaHUs, HOMEp ayIuTOpUU
IPOBEJICHUSI UTOTOBOr0 COOECET0BaHNUs, KO 00pa30BaTeIbHON OpraHU3alUy;

B cllyyae TMpPOBEPKM DJKclepTamMu pabOT Ioclie 3aBEpIICHHS HMTOrOBOIO
coOece/loBaHMsl  COXpaHUTh  ayauo3almuMcd Ha  (uem-HocUTeIM W Tepenath
OTBETCTBEHHOMY OpraHH3aTOpy o00pa30BaTeNbHON OpraHu3aluu s JalIbHEUIIEero
pacnpeneneHuss ayauodaiaoB  MeXAy OKCIEpPTaMH IO IPOBEPKE  HUTOTOBOIO
coOeceioBaHMs U1 NPOCIYIIMBAaHUS U OLEHUBaHMA. Vcmons3ys BemoMocTh yuera
MPOBEJIEHUSI UTOTOBOTO COOECEOBaHUS B ayJIUTOPUU M TPOTOKOIBI IKCIEPTOB IO
OLICHMBAHUIO OTBETOB YYaCTHUKOB HTOroBoro cobecenoBanus B llltabe 3aHecTn B
cnequanu3upoBannyto  ¢opmy npu  nomomm [IO  «Pe3ynmpraThl  UTOTOBOTO
co0eceIoBaHMs» CIEAYIONIYI0 HHPOPMAIUIO JIJIs KaXKJ0TO BHECEHHOTO PaHee YYacCTHHKA
UTOTOBOTO COOECEeI0BAHNUS

xox OO;

xkox MCY;

HOMEp ayJIUTOPUH;

HOMEp BapHaHTa;

OaJuIbl, COTJIACHO KPUTEPUSIM OLIEHUBAHUS;

o0t 6a;

OTMETKY «3a4eTy / «He3adeTy,

®UO skenepra.

KonnuectBo cTpok B cHenuaau3upoBaHHOM (opme [OMIKHO OBITH pPAaBHO
KOJIMYECTBY YYaCTHUKOB, CIABaBIIUX HTOrOBOE coOeceloBaHWE B 00pa3oBaTelIbHOMN
OpraHu3aIuy.

CoxpaHuTh cHenuaiu3upoBaHHylo (opmy B cnemuanbHoM XML dopmare u
nepeaats B PLHOU.

Ecim OMB npussTO penieHue O BEACHUU OTAEIbHBIX (MEPCOHAIbHBIX)
aynuo3anuced s KaxJOoro Yy4YacTHMKA HWTOTOBOTO coOeceloBaHWs BBINOJHEHUE
COIMYTCTBYIOIIEH TEXHUYECKON paboThl (Ha)kaThe KHOIKH «CTapT»/«3alUChy, «I1ay3ay,
«CTOI»  3BYKO3AIMCBHIBAIOLETO  yCTPOMCTBA) PEKOMEHAYETCS  BO3JIOXKHUTH  Ha
’K3aMeHaTopa-coOecelHUKa WJIM TEXHUYECKOro crenuanucra (1Mo  yCMOTPEHHUIO
0o0pa3oBaTeIbHOM OpraHM3alliMd, €CIM KaJpOBBIA TOTEHIMAT 00pa3oBaTEILHOM
OpraHu3aluy II03BOJISIET BKJIKOYUTL B KOMMCCHIO 110 IIPOBEACHUIO HTOTOBOIO
cobece0BaHMsI HECKOJIBKO TEXHUYECKHUX CIIEIIMATINCTOB).



